
For Credit Unions with IRAs and/or HSAs:

1. Go to the Document Retrieval Manager (DRM).

2. Set the Search filters to the following settings, also graphically represented below.

• Document Description: Jobs Report Log

• From 04/01/2014

• To  Current Date

• Contains Text  5498

3. IMPORTANT: If you do not find any reports based on these settings, please contact your
Support Center.

4. If the report date is prior to 04/15/2014, you MUST manually add any IRA and/or HSA 
cont made prior to 04/15/2014 to the driver file for the appropriate IRS form.

5. If you require assistance, please contact your Support Center.
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